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EMPLOYMENT 

ctechnol 1ogies 
Payroll Officer 

The role of payroll officer is a crn:ical member of our small team at Tarac. We are 
searching for a skilled and experienced person who will enjoy working with other 
professionals in a high performing team. 

This role is expected to: 
• Maintain and execute payroll functions ensuring all personnel are paid

accurately and on time (Weekly and Monthly Payroll}
• Monitor and maintain where necessary appropriate records for leave
• Liaise with employees and management on entitlements or pay queries
• � Ensure legislative compliance
• Undertake monthly reconciliations of general ledger payroll related

accounts and payroll records
• Provide assistance to HR manager relating to all RTWSA claims
• Execute other payroll functions including:

o Calculation and payment of Payroll Tax, Group Tax and WorkCover
premiums

o Maintenance of Award information
o Preparation and distribution of PAYG payment summaries
o End of Financial Year Reconciliations, payroll backup and clearance

• Administrate for the nominated Superannuation Funds of employees
• Process all documentation in relation to the commencemer\'t & exit of 

personnel
• Key monthly payroll journals.

To be successful in your application, you will need: 
• High level of knowledge with Sage Micropay payroll system
• Fast and accurate data entry skills
• Advanced Excel and Word intermediate skill levels
• Thorough and organised
• Knowledge of Return to Work SA legislation
• Superannuation legislation
• Demonstrated ability in Award & EBA and contract interpretation and

application.

To be considered for this role please send your resume (including your home 
address} and an application letter to Jobs@tarac.com.au.

165"61 

c.rie Inc. 

,enrict,ing 'the 1� of our older people 

Hospitality Food .Se 

Tanunda Lutheran Home Inc. is seeking Food Services Staff in (ll)Ur 
Christian environment Aged Care Facility for immediate commencement. 

• Providing an efficient catering service to residents, staff, and community clients
• Respect residents' privacy, and ensuring confidentiality at all times
• Operate within the policies and procedures ofTanunda Lutheran Home

Food Services: 
• Plating/Serving of meals
• Dishwashing/Cleaning Work areas
• Daily procedural recording
• Keep up to date with team communications
• Work as a team member

Cook: 
• Preparing and cooking meals
• Dishwashing/Cleaning work areas
• Daily procedural recording
• Keep up to date with team communications
• Work as a team member

Essential Criteria: 
• A high level of physical fitness 
• Ability to follow standardised work routines
• Ability to work cooperatively within a team environment
• Ability to respect the confidentiality of information relating to clients
• Ability to seek and accept advice and assistance when required

Desirable Criteria: 
• Hospitality experience
• Availability to work various shifts
• A strong commitment to quality and high-level customer service and ongoing

service improvement

Successful applicants will be required to provide a current National Police 
Clearance and undertake a Pre-Employment Physica l Assessment, annual 
influenza vaccination and COVID vaccinations as per government mandate. 

To obtain further information and an application letter 
please visit our website at www.tlhome.com.au 

To apply please ema il your Application, Cover Letter and 0/ to: 
Rachel Strudwick 

Operations Manager 
rachel.strudwick@tlhome.com.a u 

Applications close Wednesday 8th of December 2021. 

Only shortlisted candidates will be contacted. 
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Applications are invited to fill a permanent part time 
Tourism Information Officer vacancy to be located at !he 
Burra and Goyder Visitor Information Centre in Burra. 

Key responsibilities include providing exceptional customer 
service along with good local knowledge and a passion for 
the entire Goyder region. 

• $23.56/hour 0unior rates will apply where necessary)

• Penalty rates will apply for weekend wort

• 10% Superannuation Guarantee

• Local Government Tourism, Hospitality & Retail Award

To be considered for this position, applicants must obtain an 
Information Pack, which includes the Position Description 
and application guidelines. Copies of the Pack can be 
obtained from Council's website www.goyder.sa.gov.au or 
either the Burra or Eudunda Council offices. 

Enquiries about the position should be directed to 
Marie O'Dea, Tourism and Events Coordinator 
ph 08 8892 0100. 

Applications from third parties will not be accepted. 

Applications to be received by 5.00 pm Friday 26th 
November 2021. 

Confidential - "Tourism Information Officer" 

Attention: Human Resources 

Email: employment@goyder.sa.gov.au or Post: 
Regional Council of Goyder, 1 Martel Square, 
BURRASA5417 

David J Stevenson 
CHIEF EXECUTIVE OFFICER 

Part 

:ce Nurse 

N 

165270 

I 

An exciting opportunity has arisen for a motivated 
and enthusiastic person to join our Nursing 
team in providing nu�ing and chronic disease 
management duties to the patients at Angaston 
Medical Centre. 
The successful applicant must be an 
experienced nurse, with demonstrated ability to 
work cooperatively as part of a team and be 
able to demonstrate initiative and excellent time 
management skills. They will also be proficient in 
the use of computer software and systems. 
Well-developed communication and 
interpersonal skills are essential along with a 
professional, caring and friendly attitude to our 
patients. 
Some flexibility in working hours is required. 
Applications addressing the key selection criteria 
are to be marked confidential and sent to: 

Stephanie Farmer 

Nurse Manager 

stephan!ef@angastonmedlcal.com.au 

A position c!escription is available ot 
www.angastonmedical.com.au 
or by email request. 

Applications close Sunday 5th December 2021. 

Angaston Medical Centre is an accredited, 
proactive and dynamic general practice 

providing exceptional 'whole person core' to 

the community. 

♦ • -· • 

I 

The Regional Council of Goyder seeks a suitably qualified 
Construction Supervisor to oversee a multi-disciplined team in 
the successful delivery of a range of activities associated with 
Council's infrastructure assets. 

The ideal candidate must have considerable construction 
experience, and a sound knowledge of all applicable legislative 
requirements. 

The successful candidate is expected to: 
• Provide leadership and direction to the team.
• Maintain a positive team-Olienled work environment.
• Effectively schedule and coordinate day-to-<lay operations,

including the deployment, maintenance and operation of plant
and equipment.

• Meet the requirements set out in the relevant Job and Person 
Specification.

The position is offered on a full-time permanent basis with a 
commencing annual salary of $73,157 plus superannuation, work 
vehicle (limited private use) and mobile phone. 

To be considered for this posttion, applicants must: 
• be able to work permanendy in Australia.
• obtain an Information Pack, which includes the Position

Description and guidelines for preparing an application.

Copies of the pack can be obtained from Council's website www.

goyder.sa.gov.au or either the Burra or Eudunda Council offices. 

Enquiries about the position should be directed to Lee Wallis, 
Director o f  Infrastructure & Technical Services, tel. 8B92 0100. 

Applications from third parties will not be accepted. 

Applications to be received by 4.00 pm Friday, 26111 November 
2021, and addressed as follows: 

Confidential - "Construction Supervisor'' 
Attention: Human Resources 
Email: employmenl@goyder.sa.gov.au or post to: 
Regional Council of Goyder, 1 Market Square, 
BURRA SA 5417 

David J Stevenson 
CHIEF EXECUTIVE OFFICER 

I 

An exciting opportunity has arisen fora motivated 
and enthusiastic person to join our Patient Services 
team on a casual basis providing administration 
and medical reception to the practice. 
The ability to work cooperatively as part of o team, 
demonstrate initiative, and possess excellent time 
management skills are essential in this position. 
A Customer Service focus with well-developed 
·communication and interpersonal skills is crucial
to ensure professional, caring and friendly services
to our patients.
Flexibility in working hours is required to cover
annual leave and sick leave including some
Saturdays.
Applications addressing the key selection criteria
in the position description are to be marked 
confidential and sent to:

Janine Gladlgau 
Operations Manager 

Janlneg@angastonmedlcal.com.au 

A position description is available at 
www.angastonmedical.com.au or by email 
request. 
Applications close Sunday 5th December 2021. 
The Angaston Medical Centre is an accredited, 
proactive and dynamic general practice 
providing exceptional 'whole person care' to
the community. 
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